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QUYET PINH

Ban hanh huéng din xdy dung ké hoach hoat dong khoa hoc cong ngh¢ cip Khoa
tai Truwong Pai hoc Sw pham, PHPN

HIEU TRUONG TRUONG DAI HQC SU PHAM, PHPN

Cén clr Nghi dinh s6 32/CP ngay 04 thang 4 nam 1994 ctia Chinh phu vé
viéc thanh 14p Pai hoc ba I\{éng; i ‘
_ Can cu Quyeét dinh sé 05/TCCB ngay 06/01/1996 ctia Pai hoc Pa Nang veé

co cdu t6 chirc Trudong Dai hoc Su pham;

Cén ctr Théng tu s6 22/2011/TT-BGDPT ngay 30/05/2011 cia Bo Gido duc va
Dao tao ban hanh quy dinh vé hoat ddng khoa hoc va cong ngh¢ trong céc co s& gido
duc dai hoc;

Cén cr Quy dinh sé 1022/PHDN ngay 15 thang 11 niam 2017 cua Hiéu
truong truong Pai hoc Su pham vé quy dinh dinh mtrc khoan kinh phi hoat dong
cua cac Khoa;

© Xét dé nghj ciia Truong phong KH&HTQT,

QUYET PINH:

Piéu 1. Ban hanh huéng dan xay dung ké hoach hoat dong Khoa hoc Cong
nghé Cép Khoa tai Truong Pai hoc Su pham, Pai hoc Pa Ne’mg.

Piéu 2. Quyét dinh nay c6 hidu luc k& tir ngay ky.

Diéu 3. Cac Ong (Ba) Truong céc phong KH&HTQT, TC-HC, Ké hoach —
Tai chinh ﬁhﬁ trudng céc don vi ¢6 lién quan chiju trach nhiém thi hanh quyét:

dinh néy&

Noi nhin:

-Nhu diéu 3 (dé thyc hién);
-BGH (dé¢ b/c);

-Luwu VT, KH.
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DAI HQC PA NANG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC SU PHAM Djc 1ap - Tu do - Hanh phiic

QUY PINH
Vé viéc hwéng din xiy dung ké hoach hoat dong khoa hgc cong nghé cip Khoa
tai Truong Pai hoc Sw pham, PHPN
(Ban hanh kém theo Quyét dinh s6 435 /0D-DHSP
Ngay 412.. thang 12.. ndm 2017 ciia Hiéu truong truong DHSP, DHDN)

CHUONG 1
NHUNG QUY PINH CHUNG

Di¢u 1. Pham vi diéu chinh va déi twong ap dung

I. Quy dinh nay huéng dan xay dung céac hoat dong khoa hoc cong nghé¢ (KHCN)
cap Khoa tai Truong Dai hoc Su pham, PHPN (PHSP-DHDN), bao gom:
Semimar khoa hoc cép Khoa/B9 mén; Seminar khoa hoc moi chuyén gia bao cdo;
T6 chire hoi thao, hoi nghi quéc té, quéc gia; T chire hoi thao, hoi nghi cip Khoa/
Nganh.

2. Quy dinh nay 4p dung ddi véi cac don vi (Khoa) va céc can bo giang vién trong
Khoa tham gia hoat dong KHCN tai truong DPHSP-DHDN.

Piéu 2. Muc dich

1. Tao diéu kién thuan loi cho cac Khoa Chﬁ‘ dong trong viéc xdy dung va trién khai
ké hoach hoat dong khoa hoc cong nghé hang nim;

2. Nang cao chét lugng hoat dong nghién ctru khoa hoc, két hop thuc hién nghién
cuu khoa hoc céng nghé véi dao tao sinh vién, nguén nhan luc chét luong cao;
nang cao nang lyc NCKH ctia can bo, giang vién trong Trudng; hinh thanh va phat
trién cac nhoém nghién clru — giang day chu chét cia Khoa, Nha truong; chuyén
giao khoa hoc cong nghé, phuc vu phét trién kinh té - xa hoi trong khu vuc va trén
ca nudc. '
Piéu 3. Giai thich thuit ngir

1. Seminar khoa hoc cép Khoa/ B6 mon 1a hoat dong bao céo khoa hoc cua cac giang
vién trong khoa, do Khoa/Bd méon chu tri va thuc hién.

2. Seminar khoa hoc moi chuyén gia bao céo 1a seminar khoa hoc cép Khoa/Bo mon
¢6 moi céc chuyén gia ngoai truong, thude cac td chuc KHCN, céc truong dai hoc,
vién nghién ctu trong nuée hodc quéc té, trinh bay bdo cdo khoa hoc vé linh vuce
chuyén mon ctia Khoa/B6 mon.

3. Hoi nghi, hoi thio qudc gia, quéc té 1a hoi nghi, hdi thao khoa hoc cdp qudc gia,
qudc t€, do Khoa (hodc Truong) td chirc hodic phoi hop t6 chire tai Truong Pai hoc
Su pham.



4. Hoi thao, hoi nghi cap Khoa/ Nganh 1a hgi thao, hoi nghi khoa hoc do Khoa dang
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cail va to chirc thyc hién tai truong Dai hoc Su pham dudi sy giam sat va ho tro
cia Nha truong (thong qua phong KH&HTQT).

CHUONG 2
QUY TRINH QUAN LY CAC HOAT PONG KHOA HQC CONG NGHE
Diéu 4. Xay dung ké hoach hoat dong KHCN cip Khoa hiing niim

1. Hang nam, Khoa cin ctr Quy dinh sé 1022/DHPN ngdy 15 thang 11 nim 2017
cia Hi¢u truéng truong Pai hoc Su pham vé quy dinh dinh muc khoan kinh phi
hoat dgng cuia cac Khoa va tinh hinh nhiém vu KHCN cu thé cua don vi dé dé xuat
cac hoat dong khoa hoc cong nghé du kién trién khai trong nam hoc.

2. Thoi gian cac Khoa giri ké hoach hoat dong KHCN vé Phong KH&HTQT vao
thdng 09 hiang nam. Phong KH&HTQT c¢6 thong bao cu thé viée xdy dung hé
hoach hoat dong KHCN cép Khoa va sé téng hop, ra soét va trinh BGH phé duyét
theo dinh mirc quy dinh.

3. Céac Khoa s& cin cir theo quyét dinh phé duyét va trién khai thuc hién. Quy trinh
thue hién duge quy dinh cu thé trong huéng dan nay.

4. Phong KH&HTQT c¢6 trach nhiém theo doi va quan ly viéc thuc hién cdc hoat

dong KHCN ctia Khoa theo ké hoach. p—
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5. Ngoai ra, Hiéu trudng sé xem xét va duyét thuc hién cac hoat dong khoa hoc cong e
nghé cap Khoa khong ndm trong ké hoach déi véi tirng hoat dong KHCN cu thé RUG
trong cac trudng hop dot xudt, cap bach va thuce su can thiét. i’;‘;g
Piéu 5. Quy trinh quén Iy va té chirc seminar cap Khoa/ B mon ¥co

1. Cac Khoa ding ky bao cédo khoa hoc (Seminar) (Mau S1- Phiéu dang ky to chuc
Seminar) va giri vé phong KH&HTQT truéc ngay td chirc bao cdo 1 tuin.

2. Céc Khoa chiu trach nhi¢m 1én ké hoach té chirc va trién khai thuc hién nhu dang
ky lich tuan, muon phong, thong bdo va giri thu méi cho dai bidu va thanh phin
tham du.

3. Tai budi bdo cdo, Truéng Khoa hodc Truéng Bo mén true tidp td chic gisi thidu
téng quat vé noi dung bao cdo va vé bao cdo vién. Két thiic budi bao cao khoa hoc,
Khoa/ B mén phai tong hop hd so gdm bién ban (MAu S2- Bién ban td chuc
Seminar) va ndi dung béao céo khoa hoc giri vé Phong KH&HTQT trong vong 2
tudn sau ngdy td chirc bao cdo.

4. Cac Khoa lién h¢ vdi Phong Ké hoach — Tai chinh dé dugc hudng dan hoan thanh
cic thi tuc thanh quyét toan.

5. Hinh thirc thanh toan: cac don vi hoan tit hd so gdm 01 phiéu dang ky c6 xac nhén
cta Phong KH&HTQT va BGH; 01 bién ban va cac chimng tir cin thiét (do Phong
Ké hoach — Tai chinh yéu cau).



. Pinh mirc thanh toan theo Quy dinh s6 1022/DHPN ngay 15 thang 11 ndm 2017
cua Hiéu trudng truong Dai hoc Su pham vé quy dinh dinh m{rc khoan kinh phi
hoat dong cua cac Khoa.

Diéu 6. Quy trinh quén Iy va t6 chirc seminar khoa hoc moi chuyén gia bao cio

. Quy trinh twong tuv nhu td chirc seminar khoa hoc cép Khoa/ BO mon. Trong
truong hop nay, bén canh Mau S1, Khoa phai giri kém theo li lich khoa hoc cua
chuyén gia, ban photo ho chiu ctia chuyén gia (d6i véi chuyén gia nude ngoai).

. Chuyén gia dugc moi phai ¢6 hoc vi, hoc ham tur Tién si trd 1én hodc cic nghé
nhén, nghé si, chuyén gia thudc linh vuc ¢6 lién quan dén chuyén nganh dao tao,
chuyén mon cia Khoa.

. Hinh thuc thanh todn: cac don vi hoan tat hd so g?)m 01 to trinh c6 xac nhan cua
Phong KH&HTQT va BGH; 01 bién ban vé budi bao céo khoa hoc va cac chung
tir (do Phong Ké hoach — tai chinh yéu cau).

. Dinh muc thanh toan theo Quy dinh s 1022/DHDN ngay 15 thang 11 nam 2017
cua Hiéu trudng truong Pai hoc Su pham vé quy dinh dinh mirc khoan kinh phi
hoat dong cua cac Khoa.

Piéu 7. Quy trinh quan ly va td chirc hdi thao qubc té, quoc gia

. Can cur theo nhiém vu khoa hoc cong nghé cua don vi da dugc phé duyét, cac
Khoa giri to trinh, ké hoach tb chirc hoi nghi, hdi thao vé Phong KH&HTQT trude
khi t6 chtrc 1 nam hodc it nhét 6 thang. (Mdu HT1. To trinh, ké hoach té chitc héi
nghi, hoi thao)

Khi xay dung ké hoach té chtrc hoi nghi, hdi thao cin lam rd mot s6 ndi dung sau:
- Muc dich.

- Linh vuc hay ndi dung cua hoi nghi, hdi thao.

- Tén hoi nghi, hoi thao.

- Quy mo t6 chirc, thanh phan tham du.

- Co cu t6 chirc va diéu hanh hoi nghi, hoi thao. Xac dinh cac co quan, don vi
ding ra truc tiép thuc hién, cac don vi phéi hop thuc hién.

- Phan cong trach nhiém td chure hoi nghi, hoi thao.

- Dy tris kinh phi chi tiét.

- Cac cong viée khac (néu co).

Trong qua trinh lap ké hoach chuén bi cho hoi nghi, hoi thao c6 thé yéu cau két
hop v6i cac bd phan khéac c6 lién quan (Phong Td chic — HC; Ké hoach — Tai
chinh; CTSV, CSVC....) & lam tét cong tac 1ap ké hoach.

. Phong KH&HTQT c¢6 trach nhiém nhén hd so cua cac Khoa, kiém tra va tham
muu cho Ban Giam hiéu (can cir vao tinh hinh thyc tién va dua trén quy dinh dinh
mtrc khoan chi vé hoat dong KHCN cap Khoa) dé xem xét va phé duyét.



3. Sau khi duge Ban Gidm higu ddng y t6 chirc hoi nghi, héi thao, tuy vao don vj
dang cai ma Nha truong giao cho Phong KH&HTQT hoac Khoa 14p ké hoach t4
chuc:

- Ra thong bao tb chirc hoi nghi, hoi thao va thu moi viét bai. Thoéng bao nay cé
thé dugc nhic lai theo thoi gian. Thoéng tin trong thong bao can néu rd mot sb noi
dung theo mau (HT2-Mdu T, héng bdo hi nghi, hoi thao).

- Danh sach thanh phan céc Tiéu ban theo miu (HT3-Mdu danh sdch thanh phan
cdc Tiéu ban )

+ Ban t6 chue: chiu tréch nhiém 1ap ké hoach, xay dung chuong trinh, diéu phéi
hoat dong céc tiéu ban, chi dao moi hoat dong t6 chirc hoi nghi, hoi thao.

+ Ban ndi dung: chiu trach nhiém vé bai viét va phu trach chuong trinh héi nghi
tai cac tiéu ban.

+ Ban thu ky: chiju trach nhiém guri thong bao, nhan bai viét, téng hop va gui bai
t6i cac tiéu ban ndi dung, thong tin lién lac va thuc hién cac cong viéc Ban td chire
yéu ciu.

+ Ban L& tan — Khanh tiét: chiu trach nhiém chuén bi co s& vat chét, trang tri, am
thanh, dnh sang, d6n tiép dai biéu...

Trén co sé tu van cua Phong KH&HTQT, Ban Giam hiéu s& xem xét va ra thong
bdo hoi nghi, hoi thao; quyét dinh thanh 18p cac Ban chirc nang cua hoi nghi, hoi
thdo. Pong thoi cling sé& t6 chirc céc budi hop nhdm phan cong trach nhiém cu thé
cho ting b phén, ¢4 nhan (néu cin thiét).

5. Kinh phi thuc hién: ché do chi cho td churc hoi thao quéc té, quéc gia dugc thuc
hién theo quy ché chi tiéu ndi by Trudng Pai hoc Su pham va dua trén Quy dinh
dinh mirc khodn chi thuc hién cac hoat dong KHCN cép Khoa cua truong Dai hoc
Su pham s6 1022/DHPN ngay 15 thang 11 ndam 2017 ctia Hiéu truong truong Dai
hoc Su pham vé quy dinh dinh mirc khoan kinh phi hoat dong cua céc Khoa.

6. Sau khi Hoi thao két thuc, don vi phu trach td chic hdi thdo (Khoa hodc Phong
KH&HTQT) ¢6 trach nhiém hoan thanh hd so tha tuc thanh toan véi phong Ké
hoach — Tai chinh theo quy dinh va ky yéu Hbi thao (néu c6) s& duge chuyén vé
luu tri¥ tai Thu vién va Phong KH&HTQT.

Diéu 8. Quy trinh quén Iy va t3 chirc hi nghi, hoi thao cip Khoa/ B) mén

1. Can cir trén ké hoach hoat dong KHCN cuia Khoa, cac Khoa/By mén gtti to trinh
vé viéc td chirc hoi nghi, hoi théo ctia don vi theo ké hoach da dugc Nha truong
phé duyét tir dau ndm hoc (Mdu HT4. Mdu To trinh ding ky t6 chire héi thao cap
Khoa/ B3 mén) vé Phong KH&HTQT trude thoi gian t chirc 1 tudn.



. Phong KH&HTQT nhén hd so, kiém tra va tham muu cho ban Giam hi¢u xem Xt
va phé duyét dua trén ké hoach Khoa/ B mon di dang ky va trén quy dinh dinh
mirc khodn kinh phi hoat dong KHCN cap Khoa.

. Néu duogc phé duyét thyc hién, cic Khoa/Bd mon tién hanh cong téc chuén bi va
thuc hién nhu dang ky lich tudn, muon co s& vat chit, moi khach tham dy, 1€ tan
khénh tiét, noi dung hoi thao... Phong KH&HTQT s¢€ tu van va hd trg cong tac
chuén bi cling nhu t6 chirc hoi nghi, hdi thao cua cac Khoa/ Bo mon trén co so dé
nghi cua Khoa va chitc nang nhi¢m vu cua Phong.

. Sau khi két thic hoi nghi, hoi thao cp Khoa/Bo mén c6 trach nhiém chuyén vé
phong KH&HTQT hd so gdm: Chuong trinh hdi thao, bién ban hoi thao, ky yéu
(néu co)... ¢é phong KH&HTQT xac nhan lam thi tyc thanh toan.

. Kinh phi t6 chtrc hdi nghi, hdi thao cap Khoa/Bé mén duge thyc hién theo quy
dinh theo Quy dinh s6 1022/DHDN ngay 15 thang 11 nam 2017 cta Hi¢u trudng
truong Dai hoc Su pham vé quy dinh dinh mirc khoan kinh phi hoat dong cia cac
Khoa.

~ CHUONG33
PIEU KHOAN THI HANH

Piéu 9. Trién khai thwe hién

Céc Khoa trién khai thuc hién theo diing quy dinh nay.

Phong KH&HTQT chiu trach nhiém huéng dan, hd trg va giam sat cac Khoa thuc
hién cac hoat dong KHCN theo quy dinh.

Phong Ké hoach — Tai chinh chiu trach nhiém huéng din cac Khoa cac thu tuc
thanh quyét toan theo quy dinh.

Piéu 10. Xir Iy vi pham

Cé nhan, tap thé khong hoan thanh nhiém vu KHCN da dang ky hodc nhiém vu
dugc giao thi tiy tinh chit va mic do sai pham sé& bj xir ly ky luat tir phé binh,
khién trach dén canh cdo va thu hdi kinh phi theo quy dinh.

Cé nhén, tap thé vi pham quy dinh ciia Trudong vé hoat dong KHCN sé bi xir 1y ky
luat tuy theo tinh chit va mirc do vi pham.



S SO B L

Mau S1 Phiéu ddng ky seminar cdp Khoa/ B6 mén

. PATHOC PA NANG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC SU PHAM

DPc lap — Ty do — Hanh phuc

Pa Ning, ngay thing  ndam 20..

PHIEU PANG KY SEMINAR CAP KHOA/BO MON

Chu dé:

Muc dich:

Thoi gian du kién t8 chirc:

Dia diém:

Cén b0 bao cao/ Moi chuyén gia bao céo: (ghi r6 hoc ham, hoc vi, ho va tén)
Du kién thanh phan, sb luong nguoi tham dy:

Chuyén gia bdo céo:

Ho va tén:

Qudc tich:

Gidi tinh:

Ngay sinh:

86 ho chiéu:
Churc vu:

Don vi cong tac:

Noi dung seminar:

Pa Néng, ngay  thing nam 20....

Y kién ciia Phong KH&HTQT Truéng Khoa

Y kién ciia Ban Gidm hiéu



Maéu S2 Bién ban seminar khoa hoc cd’p Khoa/Bo mon

DAl HOC PA NANG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC SU PHAM Péc 1ap — Tw do — Hanh phiic
Pa Néng, ngay  thang  ndam 20..

BIEN BAN SEMINAR KHOA HQC CAP KHOA/BQ MON
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Thri gian bAt AU: ....eeeeeeereeeriiuiiiiiiiiiri et s s s s
DHA GIEIM .ottt s

Thanh phan tham du: .......coeviuiiiii i

Thu ky (ngudi ghi bi€n DAN): .....c.cuiuiviuiiiiieinniieies e
N6i dung (theo dién bién hoi thao):

(Pinh kém bién ban nay 14 minh ching lich cong tac va ban trinh chiéu cuia chii dé bao cao)

Budi b4o co khoa hoc két thic vao ..... gio ....., ngdy .... thang .....nam ...... ./.

THU KY CHU TRI
Ky, ghi ro ho tén Ky, ghi ro ho tén

XAC NHAN CUA TRUONG PAI HQC SU PHAM-DPHDN
TL. HIEU TRUONG
TRUONG PHONG KH&HTQT



Mau HT4. Phiéu dang ky hoi thao cdp Khoa/Bé mén

. DATHOC PA NANG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC SU PHAM Djc 1dp - Tw do — Hanh phic

Ba Ning, ngay thdang  ndam 20...

PHIEU PANG KY HOI THAO CAP KHOA/BQO MON

9. Chu dé/ tén hoi thao:
10. Muc dich hoi thao:
11. Thoi gian du kién t chirc:
12. Pia diém:
13.Don vi phéi hop t8 chirc:
14.Nha tai trg; khoan, muc va gia tri tai trg (néu co):
15. Du kién thanh phan, s lugng nguoi tham dy:
- Céac nha khoa hoc
- Céc nha quan ly
- Céac don vi doan thé
16. Dy kién thanh phin BTC
17.Ban Noi dung/ Ban Thu ky: (néu c6)
18.Noi dung Hoi thao:
19. Dy tru kinh phi t4 chrc: i
Da Nang, ngay  thdng  nam 20....
Y kién ciia Phong KH& HTQT Trwéng Khoa

Y kién ciia Ban Gigm hiéu



| Méu HT1. Méu t6 trinh, ké hoach t6 chitc hji nghi, hji thao
TRUONG PAI HQC SU PHAM CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA. ocoivssssssasses Poc 1ap - Tu do - Hanh phac

Pa Nang, ngay  thang  nam 20.....

TO TRINH
V/v tb chirc Hoi nghi, hi thao.....ceeeeecensens
Kinh guri: J
- Ban Giam hiéu Truong DPHSP — Dai hoc Da Nang;
- Phong Khoa hoc & HTQT.
Can ct............
Ll d0uian s

I. MUC PIiCH

II. CHU PE HQI NGHI

I11. THOT GIAN VA PIA PIEM
- Thoi gian:
- Dja diém:

IV. THANH PHAN THAM DU’

V. KE HOACH THUC HIEN

STT N§i dung cong viéc Nguwoi/ don vi phu trach Thoi gian
1.
2.

V1. DU TRU KINH PHi TO CHUC

STT Noi dung chi Dy kién kinh phi (VND)

1.

v

Téng cong

VIL. PON VI TAI TRQ

Kinh dé nghi Ban Giam hiéu xem xét va duy¢t thuc hién.
Tran trong./.
Y kién Phong KH&HTQT Truéng Khoa
(ky, ghi ro ho va tén)



BAN GIAM HIEU DUYET

Mau HT2. Méu Théng bdo 16 chire héi nghi, héi thao

DATHOQC PA NANG CONG HOA XA HOI CHU NGHiA VIET NAM
TRUONG PAI HOQC SU PHAM Djc 1ap - Ty do - Hanh phiic

Pa Nang, ngay ... thdng  ndam 20......

THONG BAO SO .....
HOQI THAOQ ...,
L T TR EE ot o B e e e R |

Gi6i thiéu...............
I. MUC PiCH
1. CHU PE HQI NGHI
IIL. THOI GIAN VA DPIA PIEM

- Thoi gian:

- Pia diém:
IV. THANH PHAN THAM DU
V. THOT HAN PANG KY, GUI TOM TAT VA TOAN VAN
VL. THE LE VIET BAI
VIL. THONG TIN LIEN HE
VIIL Cic théng tin khac (néu c6)

Noi nhin TM. BAN TO CHUC
-Nhu kinh giri; HIEU TRUONG

-BGH (dé biét);
-Luu VT, KH.



Mau HT3. Méu danh sdch cdc Ban dw kién

CONG HOA XA HQI CHU NGHIA VIET NAM

DPAI HOC PA NANG
Poc 1ap — Tu do — Hanh phiic

TRUONG PAI HQC SU PHAM
DU KIEN DANH SACH BAN TO CHUC HQI THAO

TT Ho va Tén Pon vi Chirc danh Ghi chu
(ghi rd hoc ham, hoc vi)
1
2
Danh sdach trén c6 ~ nguoi
DU KIEN DANH SACH BAN NOI DUNG HQI THAO.................. (néu cb)
Pon vi Chuc danh Ghi chu

TT Ho va Tén

(ghi & hoc ham, hoc vi)

1

2

Danh sdch trén c6  nguoi
TRUONG KHOA



